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INFORMATION & GUIDANCE MEMO

04-15-08

DATE:
April 15, 2008

TO:

County Emergency Management Directors

FROM:
Johnnie L. Smith, Administrator



Wisconsin Emergency Management

SUBJECT:
FEDERAL FISCAL YEAR 2008 EMERGENCY MANAGEMENT PERFORMANCE GRANT, EPCRA PLANNING AND ADMINISTRATION GRANT AND PLAN OF WORK – Resource Typing Requirement

This Information and Guidance Memo transmits the tools necessary to complete the Resource Typing Requirement found in Section 1 B, Instructions for the Plan of Work, in I & G 10-02-07, the 2008 Emergency Management Performance Grant (EMPG) and the EPCRA/LEPC Plan of Work.  

Section 1B – Regional Planning, notes the emphasis for FY08 will focus on development of a resource database on NIMS-typed resources.  Counties will be asked to submit information on the following resources:

Mobile Command Post (indicate presence of ACU-1000)

Disaster Trailers, Mass Casualty and Mass Fatality (indicate number of people it can treat)

Decontamination Trailers (indicate capacity)

Portable Generators (indicate capacity in kilowatts and phase)

Portable Light Sets, Generator Powered

Level B Hazmat Teams

Portable Trash Pumps

Mental Health/Counseling Teams

Portable Radios (indicate number and type, e.g., 16-channel Motorola)

Portable Repeaters (mobile towers and prime movers)

Rescue Boats

Dive Teams

EMS Ambulances (categorize as to Basic, Intermediate, Paramedic)

Swift Water Rescue Teams

County Highway Resources (heavy equipment, gasoline trucks, water tankers, etc.)

Attached to this memo are the Resource List Worksheet Instructions and Resource Typing Information for Trash Pumps, Ground Ambulance and HazMat Entry Team (Level B).  Information on Resource Typing for the other 12 items of equipment or teams listed in the Plan of Work (POW) may be found at: http://www.nimsonline.com/resource_typing_system/ .

The Resource List Worksheet Excel spreadsheet is attached to the electronic version of this document sent to you by e-mail, and it is pre-loaded with the required items in the drop down menus.  

Each county will enter information on their own resources into the spreadsheet and submit that information electronically to their Regional Director.  See the Resource List Worksheet Instructions for how to do this.  

If you have any questions concerning this Information and Guidance Memo or any of the documents included with this package, please contact your Regional Director.

Distribution:


Brig. Gen. Don Dunbar, TAG (I&G Memo only)


WEM staff

* Previous Information & Guidance Memo 3-01-08, 2008 Tornado & Severe Weather Awareness Week Drill Information and Warning Procedures
WISCONSIN EMERGENCY MANAGEMENT

Resource Management

Resource List Worksheet Instructions

Introduction:

The Microsoft Excel file “Resource Catalog” is a workbook that can be maintained locally or uploaded into the E•SPONDER® resource list.  Entities, such as municipalities, counties, tribes, government and non-government organizations, can use this workbook to compile and update their resource list.

The intent of this tool is to assist organizations in maintaining a NIMS compliant resource list.  It’s intended to be a stand alone, user friendly tool with several automatic features to streamline data entry.  If you find a problem with this tool, or have suggestions contact Skip Sharpe by email at Sidney.sharpe@wisconsin.gov or by phone at 608-242-3245.

Saving Your Work:

Whenever you create or make changes to the workbook, save it to a new name on your computer or on your organization’s network.  Then, you always have the clean copy of the spreadsheet and earlier versions of your work, should you need it.

One hint:  SAVE YOUR WORK OFTEN!  Nothing is worse than loosing several hours of hard work because of some unforeseen snafu.  Save your work every ten minutes or so, more frequently if you’re paranoid!

Spreadsheet Description:

When you open the spreadsheet, the computer may prompt you to “Enable” or “Disable” the macros.  Enable them to allow all of the features to operate.  There are two worksheets in the “Resource Catalog” workbook.  The first, “Resource List”, is where is the information is entered.  The second worksheet, “Lookups”, contains various drop-down lists and lookup tables that support the Resource List.  The “Lookups” worksheet is hidden.  No modifications can be made to it by the user.  

As with most spreadsheets, each row in Resource List is a single record.  Many fields have drop-down lists.  For most of these fields, the spreadsheet will only accept entries from the list to preserve consistency in data entry.  The “Resource Name” field and the “Resource Owner: Name” field are exceptions as explained below.  Some fields will automatically fill themselves in.  Fields without drop-down lists or those that do not automatically fill themselves in will accept whatever information is entered.  

Required fields will turn red if not correctly completed, indicating that there’s a problem with its content.  The titles for required fields are black.  Titles for optional fields are gray.  

Using the Spreadsheet:

Start each record with the field at the far left side of the spreadsheet.  Use the “Tab” key to move from field to field.

The fields in the Resource List are:

NIMS Category:  A required field.  Click on the down arrow next to the field to reveal the drop-down list and click on the desired value.

NIMS Kind:  A required field.  Click on the arrow for the drop-down list and select the desired value.  Depending on which value the user selects, different options will be visible in the Resource Name field.

NIMS Type:  A required field.  Select an item in the drop-down list.

Resource Name:  A required field.  Depending on the value of the “NIMS: Kind” field, the “Resource Name” list presents the appropriate NIMS identified or Wisconsin resources to select from.

· If the resource isn’t on the drop down list, type the name into the field.  The field will turn orange to indicate that a nonstandard resource name was entered.

· This field turns blue if the “Entered/ Changed” date field (at the far right of each line) is more than six months in the past.  This is a validation feature alerting users to revalidate old information.

Description/Comment:  An optional field.  Users can enter further explanatory information.  An example would be noting the size of a portable generator, i.e., 15Kw.

Resource Owner: Entity Type:  A required field.  This drop-down list allows users to indicate whether they are a municipality, county, tribe, state agency, district (such as a fire district), or non-government organization.  For convenience, the entity type chosen on the top line of the spreadsheet will move to the top of the dropdown list for subsequent lines.

Resource Owner: Name:  A required field.  The contents of this drop-down list depend upon which “Entity Type” was entered.  If the Entity Type is a county, a list of counties appears.  If the Entity Type is a municipality, a list of Wisconsin Municipalities appears according to county, etc.  For convenience, the owner name chosen on the first resource entered will move to the top of the drop-down list for subsequent entries.  Likewise, if the Entity Type is Tribe, a list of Wisconsin Native American Nations appears, etc.

· If the name you need isn’t on the drop down list, type it into the field.  The field will turn orange to indicate that a nonstandard name was entered.  Please email  Sidney.sharpe@wisconsin.gov and request the new name be added to the drop-down list.

Resource Location:  Location:  An optional field.  Users can enter the name of the location where the resource is located such as ‘Central Fire Station’, or ‘George’s House’.
Resource Location:  Address Line 1:  A required field.  Users enter the street address (123 Center Street, or N32 W1575 County Hwy ZZ) where the resource is located.

Resource Location: Address Line 2:  An optional field.  In case the address has two lines, this is for the second line of address information.

Resource Location:  (Intersecting Street):  An optional field.  Users can enter the name of the closest intersecting street.  This field is useful for geocoding resource locations on E•SPONDER® maps.

Resource Location: County/Municipality:  A required field.  If the owner of the resource is a county or a municipality, nothing is required in this field and it blocks itself out by turning gray to indicate that nothing needs to be entered.  If the owner is not a county or municipality, this is a required field and you will need to select the municipality name from the drop down list.

Resource Location: State:  A required field.  Enter the resource owner’s state name.

Resource Location: Zip Code:  A required field.  Enter either as a five digit or 5+4 zip code.  You choose.

Resource Location: WEM Region:  An automatic field that shows the WEM region of the county where the resource is located.  Users can not change this field.

GIS Coordinates:  Lat:  An optional field.  Users may enter the latitude in degrees, minutes, and seconds.  The E•SPONDER® GIS function may use this information to plot the resource location on maps.

GIS Coordinates:  Long:  An optional field.  Users may enter the longitude in degrees, minutes, and seconds.

Number Available:  A required field.  Enter how many pieces of this resource are available.  You may have 5 widgets, but if you’re only willing to share 3, the “Number Available” is 3.

Share With Interface Site:  A required field.  If this field is set to “Y”, when uploaded to E•SPONDER®, the resource will roll up to the county, region, and County and Tribal Interface resource lists.  Most resources should have a “Y” in this field.  If a specific resource should not be shared at these sites then changing the field to “N” prevents the resource from showing on the other resource lists.

Points of Contact:  Primary/Secondary/Tertiary:  A required field.  Up to three persons or entities can be listed to procure the resource.  At least one point of contact is required.  Enter the name of the person, or entity, to call along with their contact information.  The suggested format for telephone numbers is: C: 608-555-5555, or W: 608-555-5555, or something similar.  A sample entry in these fields is:  “John Doe H: 123-456-7890 C: 123-987-6543”, or “Sample County Sheriff Dispatch 24/7:608-555-9630”, or something similar.

Charge: Cost:  An optional field.  If the resource owner expects a fee for the use of this resource, enter the unit cost figure here.

Charge: Per:  An optional field.  Select Flat Rate, Hour, Day, etc. from the drop-down list.

Entered/Changed:  A required field.  This is the date the information for this resource was originally entered, changed, or when the information on this resource is revalidated.  If this date if more than 365 days in the past, the “Resource Name” field will turn blue to alert the user that the information on this resource is stale.

Once again, this spreadsheet is a tool available for you to use.  It is primarily for localities to use as a worksheet to prepare resource lists for uploading to E•SPONDER®.  Secondarily, localities can share the worksheet with their neighbors as a stand alone resource management tool.  Any problems or suggestions, contact Skip Sharpe at sidney.sharpe@wisconsin.gov. 
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	Wisconsin Emergency Management

Resource Management

	Resource:
	Trash Pumps 

	Category:
	Public Works
	Kind:
	Equipment

	Minimum Capabilities
	Type I
	Type II
	Type III
	Type IV
	Other

	Component
	Metric
	
	
	
	
	

	Equipment
	Pump
	4” and larger intake and discharge
	1 ½” to 3” intake and discharge
	
	
	

	
	Intake & Discharge Connections
	National Pipe Thread or other type compatible with locally supplied tubes and hoses.
	
	
	

	
	Engine
	Gasoline or diesel with onboard fuel tank
	
	
	

	
	Platform
	Skid mounted with or without wheels or trailer mounted
	Metal frame with or without wheels
	
	
	

	Comments:
	Trailer mounted pumps shall have pintel hook or ball type hitch compatible with vehicles expected to transport the equipment.
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Resource Management

	Resource:
	Ambulance (ground)

	Category:
	Health & Medical (ESF-8)
	Kind:
	Team

	Minimum Capabilities
	Type I
	Type II
	Type III
	Type IV
	Other

	Component
	Metric
	
	
	
	
	

	Team
	Care provided
	Advanced life support
	Advanced life support
	Basic life support
	Basic life support operations
	Non-transporting emergency medical response

	Personnel
	Minimum staff
	2 paramedics

1 paramedic & 1 EMT Intermediate

1 paramedic or EMT Intermediate & 1 EMT basic
	2 EMT basic

1 EMT basic & 1 first responder
	1

	
	Training and equipment
	Same at Type III
	Non- HAZMAT response
	Meets or exceeds standards as addressed by EPA, OSHA, and NFPA 471, 472, 473, and 29 CFR 1910, 120 ETA 3-11 to work in HAZMAT Level B and specific threat conditions.

All immunized in accordance with CDC core adult immunizations and specific threats as appropriate.
	
	BLS or ALS equipment and supplies

	Vehicle
	Transport
	2 litter patients
	

	Comments:
	Emergency medical services team with equipment, supplies, and vehicle for patient transport (Type I thru IV) and out-of-hospital emergency medical care.

· Each team unit can work 12 hour shifts.  Backup supply and some equipment required according to number of patients and type of event.

· Communication equipment may be programmable for interoperability but must be verified.  Plan for augmenting existing communications equipment.

· Environmental considerations related to temperature control in patient care compartment and pharmaceutical storage may be necessary for locations with excessive ranges temperature.

· Security of vehicle support required for periods of standby without crew in attendance.  Fuel supply and maintenance support must be available.

· Decontamination supplies and support required for response to incidents with potential threat to responding services or transport of infectious patients.
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Resource Management

	Resource:
	HazMat Entry Team, Level B

	Category:
	Hazardous Materials Response (ESF #10)
	Kind:
	Team

	Minimum Capabilities
	Type I
	Type II
	Type III
	Type IV
	Other

	Component
	Metric
	
	
	
	
	

	Team
	Field Testing
	
	
	
	Known Chemicals

The presumptive testing and identification of chemical substances using a variety of sources to be able to identify associated chemical and physical properties.  Sources may include printed and electronic reference resources, safety data

sheets, field testing kits,

specific chemical testing

kits, chemical testing strips, data derived from detection devices, and air-monitoring sources
	

	Team
	Air Monitoring
	
	
	
	(Basic Confined Space

Monitoring; Specific Known Gas Monitoring)

The use of devices to detect the presence of known gases or vapors. The basics begin with ability to provide standard confined space

readings (oxygen deficiency percentage, flammable atmosphere Lower Explosive Limit [LEL], carbon monoxide, and hydrogen sulfide)
	

	Team
	Sampling:  Capturing, Labeling, Evidence Collection
	
	
	
	(Known Industrial Chemicals) Known industrial chemicals

standard evidence collection protocols required for each include capturing and collection, containerizing and proper labeling, and preparation for transportation and

distribution, including

standard environmental

sampling procedures for lab analysis.  Consistent with established chain of custody protocols
	

	
	Radiation Monitoring and Detection
	
	
	
	(Beta Detection; Gamma

Detection) The ability to accurately interpret readings from the radiation-detection devices and conduct geographical survey search of suspected

radiological source or

contamination spread.

Basic criteria include

detection and survey capabilities for beta and gamma.
	

	Equipment
	Protective Clothing Ensembles
	
	
	
	(Liquid Splash-Protective

CPC) Chemical Protective Clothing

(CPC), which includes

complete ensembles (suit, boots, gloves) and may incorporate various

configurations (encapsulating,

non-encapsulating, jumpsuit, multi-piece) depending upon the level of protection needed.

Level of CPC liquid protection is: Liquid Splash-Protective, which must be compliant with

NFPA Standard # 1992,

“Standard on Liquid Splash-Protective Ensembles and Clothing for Hazardous Materials Emergencies,” current edition
	

	Equipment
	Technical References
	
	
	
	(Printed and Electronic)

Access to and use of various databases, chemical substance data depositories, and other guidelines and safety data sheets, either in print format, electronic format, stand-alone computer programs, or data available via telecommunications. The

interpretation of data collected from electronic devices and chemical testing procedures
	

	Equipment
	Special Capabilities
	
	
	
	(Gloves and Other Specialized Equipment Based on Local Risk Assessment) Additional resources that augment the capabilities of the team
	

	Equipment
	Intervention
	
	
	
	(Diking; Damming;

Absorption) Environmental means such as absorption, dams, dikes, and booms
	

	Equipment
	Decontamination
	
	
	
	(Known Contaminants Based on Local Risk Assessment) Must be self-sufficient to provide decontamination for members of their team.

Capable of providing decontamination for known contaminants.
	

	Equipment
	Communications
	
	
	
	(In-Suit; Wireless Voice)

Personnel utilizing CPC shall be able to communicate appropriately and safely with one another and their team leaders
	

	Personnel
	Staffing
	
	
	
	5 Personnel
	

	Personnel
	Training
	
	
	
	All personnel must be trained to the minimum response standards in accordance with the most current editions of

NFPA Standard # 471,

“Recommended Practice for Responding to Hazardous Materials Incidents,” NFPA

Standard # 472, “Standard for Professional Competence of Responders to Hazardous

Materials Incidents,” Chapter 3, and

NFPA Standard # 473,

“Standard for Competencies

for EMS Personnel

Responding to Hazardous Materials Incidents,” as is appropriate for the specific team type
	

	Personnel
	Sustainability
	
	
	
	Capability to Perform Three (3) Entries in a 24-hour Period
	

	
	
	
	
	
	
	

	Comments:
	


STATE OF WISCONSIN \ DEPARTMENT OF MILITARY AFFAIRS


WISCONSIN EMERGENCY MANAGEMENT


	2400 WRIGHT STREET


	P.O. BOX 7865


	MADISON, WISCONSIN 53708-7865


		Telephone (608) 242-3232


		Facsimile (608) 242-3247


		24-Hour Emergency Hotline:  1-800-943-0003


		� HYPERLINK "http://emergencymanagement.wi.us" ��http://emergencymanagement.wi.us� 
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